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Welcome to Panama City Beach!
On behalf of the staff here at the Ark, we would like to welcome you to our town. We hope you have a good work 
experience and enjoy your time in Panama City Beach. Thank you for choosing to stay here in our facilities! 

We have put together of list of services that you may need during your stay. Please feel free to contact any or all 
of them. Also, If you should encounter a problem while you are here, first CONTACT YOUR SPONSOR (their 
phone number is listed on your DS-2019 form). Your safety and well-being are important to us. Please observe 
all traffic rules and be cautious about your personal safety. 

We are very happy that you have chosen to visit and stay here. Please let us know if you have any questions. 
Enjoy your time!

Best, 

The Staff at the Ark



Housing Rules and Policies 2016 
 
We want your time at the Ark to be enjoyable for you, other residents and our neighbors. To 
ensure this the following rules will be strictly enforced. Violations to any of the following rules and 
policies may result in immediate eviction or loss of deposit. We operate to serve students as 
much as possible. Additional assistance outside of housing is possible as staff is available. 
Please communicate all requests as early as possible so we can meet your needs in a timely 
manor. Please note: there are security cameras in all indoor and outdoor common areas. For 
your safety security personnel and the local police patrol the property. 
 
1. Each student will follow The Ark housing rules and policies. Even one infraction or violation of 
the law may result in eviction without notice or refund from your room and property. Each student 
must sign a contract stating they agree to abide by these policies. If you are evicted your sponsor 
will be notified immediately.                      
 
2. A $75.00 deposit will be required from each student at least 2 weeks before his or her arrival. 
$75.00 will be returned to the student at the time of his or her departure if rules were followed and 
no property was damaged. Ticket information must be provided before receiving check.            

• a. Smoking inside the buildings or drinking alcohol on the property will void the deposit 
refund. A $100.00 fine will be charged per violation after the initial deposit is lost.  

• b. Deposits will not be refunded until living areas have passed Inspection and travel 
documents submitted. All persons sharing the living space are responsible for that living 
space. Students will pay for property destruction.      

 
3. A $200.00 administration fee will be required from each student at least 2 weeks before his or 
her arrival. This fee is used for toilet paper, paper towels, cleaning supplies, soap, paper and ink 
for the computer printer, computer services, security, cleaning services.                       
 
4. The Ark has the right to issue warnings, notices, and fines when rules and policies are broken 
if student is not dismissed from the Ark.  
 
CHECK IN PROCESS:  
 
Check-in is at 10:00 am CST Monday-Saturday. If you arrive after this time, please be 
prepared to acquire hotel accomodations until the next available Check-in.   YOU WILL 
NOT BE ABLE TO CHECK IN AT ANY OTHER TIME. During Check-in, you will participate in 
a helpful orientation presentation.      
 
5. Upon arrival each student will provide the following information:          

• a. Confirmation of housing 
• b. Copy of J1 sponsor company contract 
• c. Copy of passport and visa  
• d. Proposed date the student will permanently leave the area  
• e. All places of employment along with supervisors’ name and contact 

information.               

 
6. Each student will pay $100.00 per week in cash, credit card, or check or $90.00 if direct 
deposit is used. Students must pay first two weeks before arriving, refundable deposit, and set up 



fee. If students choose to pay upon arrival there will be an additional $50 processing 
fee.                      
 
7. Weekly fees can be paid through direct deposit, credit card, check, or cash. The weekly fee 
period is from Monday of each week to the following Sunday.           
 
8. A late fee of $20 will be charged for each day after 10 a.m. on Mondays. Two days after that 
point, students will receive a notice that after 3 days of being late, you must 
leave.                                          
 
9. If students do not have money to pay rent, one night will be given free, then you must 
leave.                              
 
10. If students move out earlier than the date submitted to leave the Panama City Beach area, 
then deposit will not be returned.           
 
11. Students will receive a bunk number and a bike rack number.  Students must stay in the 
assigned numbers given.                                                                                                               
 
12. Each student will be assigned one bed and must keep his or her belonging within that area. 
No changing of beds is allowed without prior approval of the Ark staff.                                
 
13. Each student will be responsible for providing his or her own linens, blanket, pillow, towels, 
and food. Linens may be available for purchase on-site for a first come first serve basis.          
 
14. You are responsible for doing all of your own laundry, including washing bedding and towels 
at least once every two weeks. After 3 days of being at the Ark you must have linens on the bed. 
Minimum of a fitted bottom sheet must remain on the bed at all times.  Sleeping on the bare 
matress is not allowed.          
 
15. Women must stay in women’s rooms and men must stay in men’s rooms. Sleeping in 
common areas is not permitted. If not immediately  
dismissed, first violation of this policy will result in loss of deposit and $100.00 fine each incident 
following.                                      
 
16. Chairs and furniture may never be moved out of the dorms without prior approval from The 
Ark staff. Chairs and furniture must also be kept in all community space areas.        
 
17. Each student will be required to clean up after him or her self. This includes all rooms, 
bathroom, community kitchen, and common areas.  
A staff member will monitor these areas on a consistent basis. If not kept clean everyone will lose 
his or her deposit after third warning.            
 
18. Any trash/garbage from room is the occupant’s responsibility to dispose of in the dumpster 
located at the corner of the property. Please do not leave any trash outside of doors on walkways. 
Do not place your trash from room into the kitchen garbage.                   
 
19. Doors to buildings must remain closed at all times that heating or air conditioning is turned 
on.                                                                   
 
20. Community kitchen hours will be from 6 a.m. until 10 p.m.                      
 
21. All dairy, eggs, and meat must be kept in the refrigerators. No unsealed food is allowed in 
rooms. Unsecured food anywhere on the property will be thrown away. A separate refrigerator will 
be provided for Kosher and Halal food.                         
 



22. If students purchase or rent a bicycle, they must also purchase a lock. Bikes should be 
properly secured in the provided bike racks and must not be taken into rooms or locked to 
building rails. For safety reasons, all bicycles must always be kept outside. No exceptions. 
Students will be fined $25 if bicycle is kept inside.  Please observe all bike safety protocols, such 
as wearing a helmet, observing road laws, and using safety lights.                         
 
23. We welcome visitors, but each visitor must sign in and out at the check in area. Visitors must 
remain in common areas only since rooms are a shared space. Overnight guests are prohibited. 
Visiting hours are from 8 a.m. until 10 p.m. The Ark reserves the right to ask anyone to leave the 
property.           
 
24. Each student will be required to attend a helpful orientation meeting.            
 
25. The Ark is not responsible for student mail. Students are encouraged to purchase a Post 
Office Box upon arrival. If students receive mail at The Ark, they must check their mail during 
office hours and will only be given their own mail. Before leaving you must stop all mail.            
 
26. Students will be charged $10.00 for each lost key. It is your responsibility to make sure you 
have your key on you at all times.                             
 
27. Smoking is allowed, but only in designated areas. Cigarette butts should be extinguished and 
then place in the appropriate containers.                 
 
28. Students must be fully clothed everywhere outside of personal rooms. This includes: when in 
common areas, walking to and from the bathroom, and anywhere else outside the dorms on the 
Ark property.               
 
29. Illegal drugs, weapons, explosives, stealing are not allowed. The possession, evidence of 
use, or sale is prohibited. If discovered, the police will be called and the person will be 
immediately evicted with forfeiture of deposit.         
 
30. NO SEXUAL EXHANGES OF ANY TYPE ARE ALLOWED ON THE ARK  PROPERTY. 
Please be respectful of community living and be respectful of your roommates in regards to your 
actions and sexual contact. If not immediately dismissed, first violation of this policy will result in 
loss of deposit and $100.00 fine each incident following.           
                                   
31. Viewing (in print or via internet) or possession of pornography or explicit items is prohibited. If 
not immediately dismissed, first violation of this policy will result in loss of deposit and $100.00 
fine each incident following.           
 
32. The legal drinking age in Florida is twenty-one. However, the consuming or storing of alcohol 
on the property is strictly prohibited. If not immediately dismissed, first violation of this policy will 
result in loss of deposit and $100.00 fine each incident following.             
 
33. It is illegal in Florida to purchase or provide alcohol to minors. If discovered, the police will be 
called and the person who provided the alcohol will be evicted immediately with forfeiture of 
deposit.                         
 
34. Violence, fighting, or threats of violence will result in immediate eviction. This includes, but is 
not limited to intimidating, threatening or hostile behavior, vandalism, physical abuse, arson 
sabotage, use of weapons, or any other act that, in the Ark’s opinion, is appropriate.           
 
35. Tampering with any piece of fire equipment, including, but not limited to, smoke detectors, 
extinguishers, and fire doors will result in eviction.     
 



36. Blatant disrespect towards another occupant, guest, dorm supervisor, Director, Security, Ark 
Staff or neighbors will result in immediate eviction. 
 
37. Wi-Fi is provided on the Ark property. Do not reset the settings.  
 
38. The Ark may enter your room at anytime for maintenance or emergency purposes.          
 
39. Routine maintenance is a normal part of facility management. If any maintenance issues arise 
please email maintenance@thearkpcb.org. Please be patient while the maintenance staff 
member will resolve the problem in a timely manor. If the issue persists or is beyond the 
capabilities of the staff member, a specialist may be called.            
 
40. You are responsible for all of your possessions and valuables. Each student is assigned 
lockable storage. Students are responsible for purchasing a lock to secure their storage areas. 
The Ark is not, under any circumstances, held liable for any damage, loss or theft of any property, 
money, or other items. The Ark is not responsible for any personal injuries suffered by 
participants.         
 
41. If a student is accused of stealing, The Ark staff reserves the right to search their belongings. 
If caught the person will be immediately evicted.   
 
42. Electric powered items are NOT allowed in dorm rooms. Including: hot plates, large and loud 
music players, rice cookers, electric tea kettle, and irons without ironing boards.         
 
43. Open flames including, but not limited to, candles, incense, hookah, fires, bonfires, etc. are 
not allowed on property or in any building.                
 
44. Animals are not allowed in the buildings at any time. 
 
45. An exterminator will come and spray for insects on a monthly basis. You will not need to be in 
your living area but we will let him into your room. Room inspections will also be done at this 
time.            
 
46. Quiet time is from 10 p.m. until 8 a.m. every day. Be courteous to the other students. All is to 
be quiet after 10 p.m. If noise can be heard from your room to the outside, you are too loud. If 
violators are not immediately dismissed, first violation of this policy will result in loss of deposit 
and $100.00 fine each incident following.     
 
47. Coin-operated laundry facilities are located on the property and are available for your 
convenience. Each load of laundry costs $4.00 ($2.00 to wash, $2.00 to dry), and machines 
operate using quarters.  Students are responsible for supervising their laundry while in the 
machines and changing it over in a timely manner. Please don’t leave clothes after cycle is 
complete. Students are responsible for acquiring their own change—The Ark does not keep 
quarters on-site.         
 
 
 
!



When You Arrive
Check In With Your Sponsor

New US government regulations for the Summer Work Travel Program mandate that students must check-in 
with their sponsor within 10 days of arrival in the USA. Failure to check-in within 10 days will result in program 
termination. Termination means student’s status in SEVIS will be inactive, student cannot legally work in the 
USA, will not have medical insurance, and will need to return home immediately, and will have difficulty obtain-
ing any type of US visa in the future. 

Apply For the Social Security Card

Students will apply at the Social Security Administration’s (SSA) office located at 97 Oak Avenue, Panama City, 
FL 32401. The office is approximately 13 miles from the Ark, which is across the bridge. It is recommended allow 
two hours for this trip and to use the Bay Town Trolley or a taxi. The office is open 9:00 AM to 3:00 PM, except 
Wednesdays (office closes at 12 PM on Wednesdays).  

When applying with SSA, you must bring the following:

 

After applying, SSA will give you a letter stating that you have applied. Give a copy of this letter to your employ-
er. You may begin working before you receive your Social Security Card. It is illegal for an employer to withhold 
your wages because you don’t have your SS Card yet. You must be paid for the time you work, regardless of 
whether or not you have been assigned a SS number. 
* Refer to the paper you were given when you registered for the date & time to pick up. 

Protect Your Money - Open a Bank Account

To keep your money safe, you should open a bank account (checking or savings). 
Search different bank branches in the area to find “Free Student Accts.” 

 
 identification number) to anyone, and keep your card in a safe place with you at all times!

 restaurants and retails stores. Be careful with your credit card use and be sure to record the check 
 number sequence on your traveler’s checks in case they are lost or stolen so that you can get a refund.

Keep Your Documents Safe

    It is illegal for anyone to take them for any reason 



Local Transportation 
Bay Town Trolley:

  919 Massalina Drive
  Panama City, FL 32401
  Open Monday-Friday, 8:00 a.m. to 5:00 p.m. 

Taxi and Shuttle Services

Ride On Shuttle:                            Emerald Coast Taxi:                    Beach Boys Shuttle, Taxi, and Limo
850-630-2100                                 850-792-2546                               (850)236-6234
RideOnLimos.com                       emeraldtaxiandshuttle.com        beachboysshuttle.com

Riding A Bike

Basic Safety Tips:
Every year in the U.S. hundreds of people are killed and thousands more are injured in bicycle collisions. Follow 
these safety tips to help ensure that you’re not one of the statistics. 

Turning:
Cyclists make left and right turns in the same way that drivers do, using the same turn lanes. A cyclist turning 
left should use a left-turn lane. A cyclist traveling straight ahead should use a through traffic lane rather than ride 
next to the curb and block traffic making right turns. 

Night Riding:
Bicycles operated on highways during darkness are required to be equipped with the following:

1. A white light that illuminates the highway and is visible from a distance of 300 feet to the front  and sides of 
the bicycle. (A white light attached to the bicyclist that is visible form 300 feet to the front and sides of the bicycle 
may be used in place of a light attached to the bicycle.)
2. A red reflector mounted on the rear of the bicycle and visible from 500 feet to the rear of the bicycle.



3. A white or yellow reflector mounted on each pedal visible 200 feet to the front and rear of the bicycle, a white 
or yellow reflector on each side forward of the center of the bicycle and a white or red reflector on each side to 
the rear of the center of the bicycle. Bicycles equipped with reflectors on tires on the front and rear need not be 
equipped with side reflectors. All reflectors and tires with reflectors must meet DMV requirements. 

Passengers and Packages:
A passenger is allowed on a bicycle only on a separate attached seat. If the passenger is 4 years old or younger or 

bicycle’s moving parts. 

A bicyclist carrying a package or bundle must keep at least one hand on the handlebars. 

Helmets:
Bicyclists and bicycle passengers under 18 years old are required to wear helmets meeting specified standards 
(ANSI Z 90.4 Bicycle Helmet Standard, SNELL or The American Society for Testing Materials ASTM F-1447 
Standard) that are conspicuously labeled with those standards. This also applies to a passenger in restraining seat 
attached to the bicycle or in a trailer by the bicycle. Violations are punishable by a fine of up to $25.00.

Hand Signals:
All required signals are given as follows:
 a) Left turn: left hand and arm extended horizontally beyond the side of the bicycle;
 b) Right turn: left hand and arm extended upward beyond the side of the bicycle, or right hand and 
 arm extended horizontally;
 c) Stop or sudden decrease of speed: left hand and arm extended downward beyond the side of the 
 bicycle.

Headsets and Earplugs:
Bicyclists are not allowed to wear a headset covering, or earplugs in, both ears.

For more information on bike safety, please visit:

Moped / Scooter Rules: 

 the rear of the vehicle.  

 of insurance upon stop.  

 
Pedestrian Safety: 

 
 indicating you may cross. 

 walking on the street.  

Hitchhiking is prohibited in the U.S. It is very dangerous; never do it!  



Other Travel Options
Whether you need to travel from the U.S gate-way city to your employment community or want to take a quick 
weekend trip outside your employment community, there are various options open to you.

Airplane

Perhaps the most time efficient way to travel around the U.S., especially long distances, is by air. Of course, 
depending how valuable your time is, there is a cost. Obtaining the best fare is not always easy. Some resources 
for searching airfare deals include: www.travelocity.com, www.priceline.com, www.kayak.com, and www.studen-
tuniverse.com popular online travel information and airfare sites. Also, all major airlines have websites that offers 
special internet airfares.

Bus

Bus travel is an inexpensive way to travel around the U.S. The major bus companies can help you connect to local 
bus transportation to reach remote towns, if necessary. The Greyhound Bus Company is the major bus carrier in 
the U.S. Greyhound offers special discounts and deals, which are valid for travel anywhere in the U.S. for  
specific periods of time. There are some restrictions, so contact Greyhound directly, toll free, at 1-800-231-2222 
or at www.greyhound.com.

Car Rental

U.S. car rental agencies have a minimum age requirement for renting cars. Most agencies’ minimum is 25 years 
of age. Other requirements include a valid International Driver’s License and at least one major credit card. If you 
are eligible and desire to rent a car, you do so at your own expense and risk. Also, remember that car insurance is 
required and is in addition to the car rental fee. If you are with a group of Work and Travel participants, you may 
want to consider sharing the expense of a car rental.



Safety Reminders
Traveling around the U.S. will bring out the spirit of adventure in you. While the majority of Americans are 
friendly, open-mined and willing to help, there are always people who will try to take advantage of others, espe-
cially visitors. As long as you use common sense and take precautions, you can feel confident in exploring freely. 

A few safety tips:
 1. In crowded areas such as airports, train stations, or bus terminals, always keep your belongings close to  
 you or in a concealed place.
 2. Do not expose large sums of cash in crowded places.
 3. Stay alert to your surroundings. Thieves and pickpockets target people who seem lost and 
 distracted- waiting in a movie line, check-out counter at the grocery store, window shopping.
 4. Travel with a friend as much as possible.

 documents to keep with you and put the originals in a safe place.
 6. Avoid using ATM machines at night, particularly if you are alone. 

Useful Tips for Swimming in the Ocean

 well, stay in shallow depths and watch for sudden drop-offs.  

 and then apply liberal amounts of meat tenderizer (MSG, Accent) to the still wet area. Benadryl will 
 help lessen the reaction. If the reaction worsens see a physician. (You can purchase Benadryl and 
 meat tenderizer at a grocery store or pharmacy).  

 you are out of the current. If you can’t break out of the current, float calmly until it dissipates, usually
 just beyond the breakers. Then swim diagonally to shore. 

What to do if you need Medical Care  

 times and know the terms of your policy.  

 insurance company prior to visiting any medical center to get information about the coverage provided.  

 medical bills and receipts. You will need them to get reimbursed from the insurance company. 
 Contact your sponsor if you do not know the procedure to file a claim for reimbursement.  

 and ask for an ambulance to come to your residence. You will be transported to Bay Medical, which 
 is located over the bridge 13.5 miles away from the Ark.

 deductible ($200+) if you are not admitted to the hospital after receiving emergency care.  

 do not know your insurance information, at least provide the name of your program sponsor to the 



 deductible ($200+) if you are not admitted to the hospital after receiving emergency care.  

 do not know your insurance information, at least provide the name of your program sponsor to the 
 receptionist at the doctor’s office or medical facility.  

 can document the injury. All employers are required to have Worker’s Compensation Coverage for 
 their employees who are injured on the job, and will be responsible for the medical bills for 
 work-related injuries.  

Panama City Beach Rules & Regulations
 from the East end of Thomas Dr. to the west end of Front Beach Road. Visitors should not park in areas
 marked by no parking signs or on private property without permission of the owner. There are 4 easy to 

 MB Miller County Pier (12213 Front Beach Road), Rick Seltzer Park (7419 Thomas Dr.), and St. Andrews 
 State Park on the East End of Thomas Drive (4607 State Park Lane).

 between the hours 7:00 p.m. and 7:00 a.m. are subject to removal by the authorized beach services c
 ontractor under the Leave No Trace Ordinance.

 licensed fishing pier or charter boat operated by a licensed captain. A 3 day out of state license can be 
 purchased for $17 at all area Walmarts, most bait and tackle shops, and the Bay County Tax Collectors 
 Office located at 17109 Panama City Beach Parkway.

 prohibited, however.

 conditions have become dangerous. Red flags are used to indicate a high hazard, which means rip 
 currents are strong and can present significant danger to swimmers. When red flags are flying swimmers 
 are urged to use extreme caution when entering the water. When double red flags are raised, the Gulf of 
 Mexico is closed to the public. Local officials constantly monitor water conditions. Once it has been 
 determined that water conditions have become safe for swimmers, the flags will be changed accordingly.

 Westside of the Russell-Fields City Pier located across from Pier Park at 16101 Front Beach Road. Signs 
 are posted to mark the designated area where dogs are allowed.



Wages and Compensation
What is a “Wage?” A wage is payment or compensation earned by an employee for work performed under an 
employer’s direction, or with the employer’s knowledge or consent. Generally, wages are paid as currency (U.S. 
Dollars) representing a length of time worked. 

Minimum Wage under Florida Law: $8.05 per hour for non-tipped employees and $5.03 per hour for tipped 
employees. 

Wages Paid On Time: Generally, an employer must set regular paydays, and pay all earned wages of an employ-
ee on time regardless of whether the employee has turned in a time sheet or punch card, quit without notice, or 
provided any other form or document required by the employer. 

Compensable Time: For What Time Must an Employee Be Paid? All of the time an employer requires an em-
ployee to be at work is compensable time, whether or not the employee is officially “on the clock.” 

Holding Wages: “One Pay in the Hole” An employer may not keep any part of the wage of an employee, either 
by withholding an entire paycheck, part of a paycheck, or by way of incremental wage deductions from several 
paychecks, as security against some future or contingent occurrence. This practice amounts to a confiscation of 
pay and is a direct violation of the law requiring timely payment of earned wages. (Note: This section concerns 
the indefinite holding of wages as security, not the short-term delay of pay for payroll processing.) 

Bounced Paychecks: Paying wages with a bad check is the same as failing to pay wages and may subject an 
employer to civil and criminal penalties under the Wage Payment and Collection Law and the Florida Criminal 
Code. 

Pay for Lunch and Other Breaks: There is no law requiring an employer to provide breaks, including lunch 
breaks, for workers over 18 years of age. An employer who chooses to provide a break, however, does not have to 
pay wages for lunch periods or other breaks in excess of 20 minutes where the employee is free to leave the work 
site (or workstation), in fact takes their lunch or break (whether freely choosing to leave or remain at the work 
site), and the employee does not actually perform work during this period. If employees are told their pay will be 
reduced each day by one-half hour for lunch, and they are not free to take this lunch period, they must be paid 
for the time. 

Overtime: Overtime is payment to an employee of one and one-half (1.5) times the regular hourly wage for work 
performed in excess of 40 hours in a 7-day work week. However, under state and federal law, some employers are 
exempt from the requirement to pay overtime. 

Where to Find Help: 
Employees may call the Division of Labor and Industry at 1-410-767-2357. 
The Department of Labor’s website is www.dol.gov 



What You Should Know About Taxes

you have the right and opportunity to complete forms obtained from the Internal Revenue Service (IRS) so that 
you can get most of the taxes refunded to you at the end of the tax (calendar) year that you worked. 

Taxes you will not have to pay: 

After receiving your first paycheck, make sure the 3 above taxes have not been taken out of your paycheck. If you 
see any deductions under words “FICA”, “SS” or “Soc Sec”, or “Medicare” or “Med”, or “FUTA”, then the employer 
has made a mistake. You should speak to the employer about this since the law is different for J-1 students and 
the employer may be unaware that you are exempt from these three taxes. Go to www.irs.gov. for IRS Publication 
519 which explains this exemption. 

W-4 Form 

When you begin your job, the employer will ask you to complete a W-4 Form (Employee’s Withholding Allow-
ance Certificate) to ensure that you are not over- taxed. If you do not fill out the W-4 properly, you may have to 
pay more tax in the future. The following instructions on filling out your W-4 Form are from the IRS Publication 
515, “Withholding of Tax on Nonresident Aliens and Foreign Corporations.” 

 
 the dotted line on Line 6. 

Tax Refunds 

Everyone who earns income in the USA is required to file a tax return after the end of the calendar year. Your tax 
return will reflect your earnings for the previous year, the amount of taxes you paid and the total amount of taxes 
owed or refunded. 

To file your tax return you will need your W-2 Form and Form 1040NR-EZ. At the beginning of the year follow-
(required by law to mail it to 

you by February 15). Make sure you provide your employer with your correct address in your home country 
before you leave the USA so that they can mail the W-2 Form to you. After you receive your W-2 Form, com-
plete a 1040NR-EZ tax form. You can obtain the 1040NR-EZ form (with instructions) at the US Embassy in your 
home country or on the Internet at www.irs.gov. You must file your tax return no later than April 15. 

Once you have completed the form, mail it to: 
United States Internal Revenue Service Center 
Philadelphia, PA 19255 USA 



Helpful Information About the U.S
Monetary Units: 

The U.S. monetary system follows the decimal system. The basic unit is the dollar “$”. The most widely used bills 
are in denominations of $1, $5, $10 and $20. Occasionally, a bill of $2, $50 or $100 may be seen. Each dollar is 
divided into 100 cents. Currency in the form of a coin is: 1 cent (penny), 5 cents (nickel), 10 cents (dime), and 25 
cents (quarter). 

Value of a Dollar: 

Following is a list of average prices:
Cup of coffee………………..….$1.50 
Espresso-based drink……….…$3.50 
Hamburger, fries, & drink…...…9 - $11 
Lunch at a restaurant…………..$10 - $15 
Movie Theater (cinema)..............$9 - $14 
Letter stamp in U.S. .....................$.49 cents 

Sales Tax: 

Most states in the U.S. charge a sales tax on tangible personal property and services, such as clothing, restaurant 
and fast food meals, services, newspapers, books, toiletries, etc. The sales tax varies; in the state of Florida it is 

Tipping: 

Tipping, also known as gratuity, is giving a small amount of money to another person for a service. These are the 
most often tipped services: 

 Food delivery persons…… No less than $3

You should never tip police officers, physicians, government employees or university employees. It may be inter-
preted as a bribe, which is illegal. You do not tip bus drivers, theater ushers, museum guides, salespeople, em-
ployees at fast food restaurants or hotel clerks. 

Location: 

Panama City Beach is located on the North West Coast of Florida and is in the central time zone.
Following is the distance from Panama City Beach to a few major metropolitan areas: 



Police and Safety
Although you are a visitor, U.S laws DO apply to you. You are expected to obey and respect all U.S federal, state, 
and local laws, just as you would do in your home country. It is wise to stay away from trouble during your stay 
in the U.S Illegal behavior will compromise your ability to remain in the U.S.

Should you get in trouble with the law, contact your sponsor. You are held accountable for your actions if you 
break the law and are responsible for all expenses involved with your illegal behavior.

Be aware that the following are all illegal:

Please remember that stealing includes taking food or products from your employer you did not pay for, or 
working more hours than your manager allowed. Keep in mind, smoking is prohibited in public places. If you 
are found guilty of the charges filed against you, the possible consequences are: monetary fine- depending on 
the type of crime or violation, jail time, or deportation- your visa will be cancelled and you will have to leave the 
country immediately.

Drugs

It is illegal to possess controlled substances (drugs) in the U.S. Although penalties vary from state to state, you 
are subject to fines and possible time in jail for any possession of drugs or association with people who are deal-

Sex

While it is your personal business and choice to be sexually active, you should be aware of some legal boundaries 
regarding sexual conduct:
 1. Mutual Consent. Both parties must agree to have sex together. Aggressively forcing the other person to 
 have sex or forcefully demanding sex from an unwilling person is considered rape. You may also hear the 
 term “date rape.” This refers to a couple going on a date, and one of them forces the other to have sex.
 2. Sex with minors. Minors are young people under the age of 18. An adult is any person 18 years old and 
 over. It is illegal for an adult to have sex with a minor. The laws regarding the definition of a minor and 
 the severity of the legal consequences vary from state to state. 
Should you choose to be sexually active, please act responsibly, sensibly, and above all, safely.



Alcohol

The legal drinking age in the U.S is 21 years. In many cases, you will be asked to show proof of your age if you 
want to purchase or order alcoholic beverages. Identification with a photo will be required. Be aware that if 
you live and work in a resort area, there may be strict laws pertaining to alcohol consumption. In the U.S there 
is intense concern regarding drinking alcoholic beverages and then driving a vehicle. There have been many 
alcohol-related traffic accidents and deaths, and therefore, state and local police strictly enforce “Driving while 
Intoxicated” (DWI) or “Driving Under the Influence” (DUI) laws. To keep yourself and others safe, do not drink 
and drive. Americans generally appoint a “designated driver” when going out with a group of friends. This 
person agrees not to drink alcoholic beverages and will drive the group safely to their destination.

Panama City Beach Police Department

OUR MISSION is to be the model of excellence in police by working in partnership with the community and 
others to: Protect the right of all persons within our jurisdiction to be free from criminal attack and the fear of 
crime, to be secure in their possessions and to live in peace. Enforce laws while safeguarding the constitutional 
rights of all people; provide quality service to our residents and visitors: and conduct ourselves with the highest 
ethical standards to maintain public confidence.

You CAN trust the police. They are public servants and their job is to maintain law and order and to assist citi-
zens and visitors in any difficulty. DO NOT HESITATE to ask them for help.  



Services and Information 
Services and Information       Phone Number

Emergency only (police, fire, ambulance)       911
Panama City Beach Police (non-emergency)      (850) 233-5000
Panama City Beach Fire Department (non-emergency)    (850) 233.5120
Florida Highway Patrol (non-emergency)      (850) 872-4150
Poison Control Center        (800) 222-1222

Health Care Services 

Bay Medical - 615 North Bonita Avenue, Panama City, FL 32401    (850) 769-1511
Bay Medical at the Beach - 11111 Panama City Beach Parkway   (850) 636-3175
               Panama City Beach, FL
Health Point Urgent Care- 12234 Panama City Beach Parkway, Suite C  (850)233-2323
               Panama City Beach, FL 32407
Emerald Cost Urgent Care- 11111 Panama City Beach Parkway   (850) 236-8655
               Panama City Beach, FL
  
Grocery Stores and Pharmacies

Publix with pharmacy- Breakfast Point Marketplace     (850) 236-4515
11240 Panama City Beach Parkway
Panama City Beach, FL 32407
Walmart with pharmacy- 10270 Front Beach Road     (850) 235-1748
         Panama City Beach, FL 32407  
CVS Pharmacy- 17172 Front Beach Road. Panama City Beach, FL 32413  (850) 234-7874

General Information

Post Office- 420 Churchwell Drive, Panama City Beach, FL 32407   (850) 236-0589
Library- 12500 Hutchison Boulevard. Panama City Beach, FL   (850) 233-5055



WAIVER OF LIABILITY FORM

This Release and Waiver of Liability (the “release”) executed on this ______ day of _____________, 2015, by___
______________________________ hereby releases the following Persons
                                                 (Name of Student) 
and Entities Released and otherwise agrees as follows:
Persons and Entities Released: The Board of Directors of the Ark, their officer, agents, or staff, employees, and all 
affiliated sponsors (the participating entities), and all others, jointly, severally, and individually.

The student desires to participate in the J-1 Student Program at the Ark of Panama City Beach. The above named 
student hereby agrees as follows:

1. WAIVER AND RELEASE: I, the student, release and forever discharge and hold harmless the above listed 
entities from any an all liability, claims, and demands of whatever kind or nature, either in law or in equity, which 
arise or may hereafter arise from participating in the program. I understand and acknowledge that this Release 
discharges from any liability or claim that I may have with respect to bodily injury, personal injury, illness, death, 
or property damage that may result from participating in the J-1 Student program through the Ark. 

2. INSURANCE: Further I understand that none of the above participating entities assumes any responsibility 
for or obligation to provide me with financial or other assistance, including but not limited to medical, health or 
disability benefits or insurance of any nature in the event of my injury, illness, death or damage to my property. I 
expressly waive any such claim for compensation or liability on the part of the participating entities.

3. MEDICAL TREATMENT: I hereby Release and forever discharge the participating entities from any claim 
whatsoever which arises or may hereafter arise on account of any first-aid treatment or other medical services 
rendered in connection with an emergency during my tenure as a student at the Ark.

4. ASSUMPTION OF RISKS: I understand that my participation in the program at the Ark may include activ-
ities that may be hazardous to me including, but not limited to involving inherently dangerous activities. As a 
student, I hereby expressly assume the risk of injury or harm from these activities and Release ALL participating 
entities from all liability for injury, illness, death, or property damage resulting from my participation as a stu-
dent at the Ark.

5. PHOTOGRAPHIC AND INFORMATION RELEASE: I grant and convey to the Ark organizers all right, title, 
and interests in any and all information, photographs, images, video, audio in connection with the J-1 Student 
Program at the Ark.

6. OTHER: As a student, I expressly agree that this Release is intended to be as broad and inclusive as permitted 
by the laws of the State of Florida and that this Release shall be governed by and interpreted in accordance with 
the laws of the State of Florida. I agree that in the event that any clause or provision of this Release is deemed 
invalid, the enforceability of the remaining provisions of this Release shall not be affected.

By signing below, I express my understanding and intent to enter into this Release and Waiver of Liability will-
ingly and voluntarily.

___________________________________  ___________   ______________________
Signature       Age    Date


